
EARTHQUAKE GUIDELINES 
 

 

The following earthquake guidelines have been developed by the Department of Administration, General 
Services Division, in conjunction with local, state and federal emergency management resources.   

 
WHAT TO DO… During & After an Earthquake  

 
You Are in a Building: 

 

1 
 

 

Remain calm and DROP to the floor.  If you are in a wheelchair, stay in it, move to safe cover if possible, 
lock your wheels, and protect your head with your arms.  
 

2 Take COVER under a sturdy desk or table.  If this is not possible, take cover against an interior wall and 
cover your head and neck with your arms.  (Do not take cover near windows, mirrors or other heavy 
objects.  Avoid handling objects, exterior walls and heavy items on wheels.) 
 

3 After taking cover, HOLD ON to the desk or table and be prepared to move with it during the shaking. 
 

4 DO NOT:   
• Do not travel long distances to drop, cover and hold on.  Minimize your movement to a few steps. 
• Do not pull the fire alarm. 
• Do not run for exits or use elevators. 
• Do not light candles, matches or lighters. These may ignite an explosion if there is a gas leak. 

 
5 EVACUATE:  Once the shaking stops, employee safety team members will direct/assist you, via the 

safest route, to evacuate the building.  Do expect aftershocks and watch for possible dangers such as 
falling plaster, broken glass, etc.  Be aware of fire or fire hazards which could impede your evacuation. 
 

6 ASSEMBLE:  A safety team member will direct/assist you to an assembly site away from buildings or 
any other potential threats of danger.  Once in the assembly area, all evacuees will be accounted for to 
assist responders. 
 

7 
 
 
 
 

8 

INJURED/TRAPPED: 
• If immediate rescue is not possible, use a whistle or tap on a pipe, floor, or wall which may help 

responders to locate you. 
• Put something over your mouth and nose to protect yourself from dust. 

 
DO NOT RE-ENTER THE BUILDING FOR ANY REASON.  General Services Division will advise when 
or if it is safe to return. 

 
You Are Outdoors: 

 

1 
 
 

2 

 

GET INTO THE OPEN away from buildings, power lines, chimneys, trees, street lights, and anything else 
that might fall on you.  (If forced to remain near a building, crouch down and cover your head.) 
 
ASSEMBLE:  When shaking stops, proceed to a safe assembly area away from buildings or any other 
potential threats of danger.   

 
You Are Driving a Vehicle: 

 

1 
 
 

2 
 

3 
 

 

MOVE YOUR CAR as far out of traffic as possible and stop.  DO NOT stop on or under a bridge, 
overpass, or under trees, light posts, power lines, or signs. 
 
STAY INSIDE YOUR CAR until the shaking stops.   
 
When you resume driving, WATCH FOR HAZARDS such as breaks in the pavement, fallen rocks, and 
bumps in the road at bridge approaches, damaged bridges/overpasses, etc. 
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